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INTRODUCTION

The program infroduces the participant to the multitude of obligations of being an Owner Builder.

It will also provide the participant an insight info:

® The compliance obligations relating to building, renovating and refurbishing a home

® The supervisory and management issues relafing to managing a building site

e Their responsibility to occupational health and safety during the consfruction process

e Their ability to read and inferpret drawings and specifications

* The essential financial aspects relating to estimating, cash flow and job costing

* The critical areas of contracts and confract management with suppliers and contractors

* How important effective communication is to the project.

LANGUAGE, LITERACY AND NUMERACY (LLN)

Your literacy skills will need to be at the level of competence required by a Year 10 student which
will form the basis of your learing. Many people are in a situation where English is not their first language,
or they left school early, or have been in a career which has not provided much experience with written

communication.

Don't worry — literacy support can simply be factored info your training and assessment if you need it.
It is the responsibility of the trainer to support all participants with LN as part of their obligations under
the Australian Quality Training Framework (AQTF).

The Department of Education, Science and Training (which has responsibility for VET nationally), also has
a Workplace English Language and Literacy (VWELL) Program to assist adults with literacy in the workplace.
You can talk to your trainer, and/or contact the Reading and Writing Hotline on 1300 6555 06 for
information or advice about literacy, and the numerous resources which are available fo assist people.
Alternatively, visit the Reading and Writing Hotline website af www.literacyline.edu.au/
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PROGRAM OUTLINE

The program is made up of five modules:

1. PREPARE TO BE AN
OWNER-BUILDER

e Becoming an Owner Builder
e House Consfruction

e The Professionals

e The Authorities

e Compliance with legislation
& Regulations

* The Approval Process
® |nsurance
® licensing Requirements

e Definitions.

2. ADMINISTER CONTRACTS
e Contracts
e Administration
e Job File
e Site Diary.

3. OCCUPATIONAL HEALTH

& SAFETY

legislative Requirements

Hazard Assessment

Ensure Safety on Site

Falls

Moving Plant

Electrical Safety

Safety Signs

Formwork & Falsework

Exclusion Zones — NO GO Zones
Demoliion Safety

Asbesfos

OH&S Construction Induction
Manual Handling

Noise

Personal Protective Equipment (PPE)
Codes of Practice

Safe Work Method Statements
(SWMS)

Site Security

Hazardous Substances

Material Safety Data Sheets (MSDS)
Plant & Equipment.

4. DRAWINGS, ESTIMATING,

CASH FLOW

Drawings & Specifications
Estimating

Developing the Project Cash Flow

e Job Costing

Definitions.

5. MANAGING THE WORK

Managing the Site
Communication

Writing Good letters

Writing Reports

Negotfiation

Avoiding Disputes

Meetings

Planning

Site Survey & Site Preparation
Amenities for Construction VWork
Waste Management

Site Inspections.
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THE PARTICIPANTS GUIDE

The Participants Guide provides the following information:

 Subjecis relafing to the building, renovation or refurbishment of a home.
® |earning Activities against each topic.

e Self Test Questionnaires against each fopic.

* Reference Guide as to where further information can be obtained.

The fraining is designed for flexible delivery and may be delivered in the following ways:

e By Distance learning. If the participant is a person who can study independently this could be to their
advantage. The participant is able fo study at home with the support from the trainer.

* By a combination of face to face instruction, independent study and completing a range of Leaming
Activities that will require the participant fo research certain information obtained through relevant
websites, government authorities, booklets, efc. with the support from the trainer.

* In a registered fraining instituion over a period of 2 days of face to face instruction from a suitably
experienced and qualified frainer.

The successful completion of this program will result in the participant being able o apply for a
Home Owners Builders Permit in NSW.

LEARNING ACTIVITIES & SELF TEST QUESTIONNAIRES

The Llearning Activities and the Self Assessment Questionnaires are designed to reinforce the leaming
contained within each topic.

The learning Activifies in particular are also designed to allow you the Owner Builder fo relate each topic
to your own project.

Discuss each activity with your trainer, they are able assist you in defermining if the evidence you collect
against each activity is relevant to your project.

Your trainer may also be able o help you fo locate other resources or materials which could assist you,
for example - access to existing correspondence, reports efc from a typical Owner Builder project which
may give you ideas about how to proceed.

REFERENCE GUIDE

The Reference Guide af the end of each topic will provide the Parficipant information as to where they
can access further information than that provided in this guide. Related websites will be listed. A list of
the Legislation and Regulations will be provided as a summary of each fopic. Also included is a list of
recommended reading options or resources that may assist the participant to gain a more in-depth insight
info the topics ouflined in each section.
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